
         

        

Unit 198 

Standing Rules 

Revised March 2026 

 

The Lewiston American Legion Auxiliary Unit 198 of District 19 hereby adopts the Uniform Unit 

Constitution and Bylaws as prescribed by the American Legion Auxiliary, Department of 

Michigan (See Bylaws, Article VII, Section 14). This unit shall also be governed by the current 

edition of Robert’s Rules of Order as to all questions not governed by the articles of the 

National, Michigan Department, and the Unit Constitution and Bylaws. 

Section 1  Officers 

1. There will be a President, First Vice, Second Vice, Secretary, Treasurer, Chaplain, 

Historian and Sargent at Arms.  Officers will hold office no more than two (2) years in 

succession (or until their successors are elected). 

2. Duties of the officers can be found in the Uniform Unit Constitution in DEPARTMENT 
OF MICHIGAN, UNIFORM UNIT BYLAWS, Article IV. 

3. The new officers automatically become the custodians of all unit property. The retiring 
officers will turn over all records and property to their successors or the Unit if the 
property was purchased by the Unit. 

4. Absence without justifiable cause from three (3) consecutive regular meetings shall be 
deemed sufficient cause for removal from office of said officers or Executive Committee 
members. 
 

Section 2  Election of Officers 

1. Officer positions will be posted the first Monday of March.  Any member that wishes to 

hold office for the unit must sign up for that office by the first Monday in April.  There 

should be at least one (1) candidate for any office. 

2. Election of officers will be via ballot and majority vote.  Motion may be made that such 

candidate(s), or the entire slate, be elected. 



3. Election of officers will be held annually at the April meeting.  New officers will be 

installed at the end of the May meeting and will assume their duties immediately after 

being installed.  

4. Nominations for officers and Executive Committee may be made from the floor and/or a 

nominating committee, if needed. 

5. All members, running or voting, at an election must have their dues paid up. The 

membership chairman will be required to verify that all members, present at an election, 

have paid their dues. 

6. Vacancies of officers during a nonelection period will be filled by appointment by the 

President for the duration of the term of office remaining. 

 

Section 3  Executive Committee 
 

1. The Executive Committee will consist of the officers and two (2) additional (E Board) 
members to be elected at the annual April meeting.  The Executive Committee 
members will hold office no more than two (2) years or until their successors are 
elected. 

2. The retiring President shall become a member of the Executive Committee, with a vote, 
for one (1) year following their term. 

3. The Executive Committee may, in case of emergency authorize the expenditure of no 
more than Two Hundred Dollars ($200.00) without the approval of the membership. 

4. Five (5) members including the officers will constitute a quorum for the transaction of 
business at any regular meeting. 

5. The President will have the authority to approve an expenditure of no more than One 
Hundred Dollars ($100.00) should the need arise at a general meeting. 

Section 4  Dues 

1. The annual dues of Unit 198 will be no less than the annual National, Department of 
Michigan and the District 19 dues.  The dues may be annually increased by majority 
vote at the May monthly meeting for both Senior and Junior members and recorded in 
the Minutes of the May meeting.  All members will be notified, electronically, by mail or 
telephone, of the yearly dues if there is an increase. 

2. While holding office, Officer’s dues must be paid no later than October for the upcoming 
year. 

3. Department of Michigan dues are paid from the individual member’s dues.  District dues 
will be paid upon receipt of notice. 

Section 5  Committees 

1. The President will, subject to the approval of the Executive Committee, appoint 
committee members to correspond to and cooperate with the Department Committees 
and create such other committees as deemed necessary. 

2. All committee reports will be given by the Committee Chairman(s) and put into the 
minutes by the Secretary. 

3. The Auxiliary of Unit 198 will have a Poppy Committee and will share equally the 
expenses and proceeds when needed or if asked. 



Section 6  Convention Delegates 

1. Delegates and alternates to Department Convention will be elected by majority ballot at 
a regular meeting to be held at least thirty (30) days prior to the date of the convention.  
The Unit Secretary will notify the Department Secretary and Treasurer listing the names 
of the elected delegates and alternates on the forms provided for that purpose by the 
Department office. 

2. When a delegate is sent to Department Convention the registration fees will be paid by 
the Unit.  Any other monies to attend other meetings such as the Fall Conference will be 
voted on by the membership, per occurrence. 

Section 7  Disbursement of Chaplain’s Fund 

1. Any member who is ill will receive a card. 
2. A member that is hospitalized will receive a card whether they live locally or out of town. 
3. Should a member expire, a bereavement card will be sent to the surviving family. If 

someone from a member’s immediate family should pass, a bereavement card will be 
sent to the Unit member. 
 

Section 8  Death of a Member 

1. In the event of the death of a Unit Auxiliary member a bereavement check of Twenty-
five Dollars ($25.00) will be presented upon request. If there is no service, check will be 
mailed. 

2. Unit members may designate a beneficiary they would like to receive the check. 
3. The Charter will be draped at the first meeting following the death of the Unit member 

and undraped at the next meeting or 1 month later if there is not a scheduled meeting. 

Section 9  Finances 

1. The Unit will purchase the retiring President a “Past President” pin. 
2. The Unit will purchase an Auxiliary member pin for new members. The unit will also 

provide a copy of the current Standing Rules for all new and transferring members. 

3. The Auditing Committee will meet biennially with or without an officer change to certify 
that all monies taken in by current or retiring officers has been accounted for and that 
the books are in order. The Unit will have an outside bookkeeping firm do an biennially, 
as well. 

 

Section 10  Fiscal Year and Meeting Dates 

1. The fiscal year for Unit 198 will be no later than July 1st though June 30th inclusive. 
2. Unit 198 Auxiliary will meet on the second Monday of each month at 5 pm at the Post 

home, unless otherwise noted. 

Section 11  Poppy Fund 

1. Monies from the Auxiliary share of the charitable contributions, from the Poppy Sales, 
may be used to assist Veterans and Family of Veterans and/or Veterans Homes. 



2. Monies from the Auxiliary Poppy Sale share of the charitable contributions may be used 
to purchase poppies for distribution in May. 

Section 12  Scholarship Fund 

1. The Lewiston American Legion Auxiliary will offer no more than 1 scholarship per year 
depending on available funds. 

2. The applicant must be a direct relative of a 2+ year member of our Post. If there are no 
internal applicants the scholarship may be offered up to a student with a veteran 
affiliation. 

3. The applicant must be a Senior in High School. 
4. The applicant will fill out an application answering a few questions regarding receiving 

the scholarship. 
5. The scholarship will be valued at $500 and is applicable for a trade school or other 

institution of higher learning. The deadline for application will be April 30th. 
6. If there are multiple applications a committee will be formed to review and judge 

submitted applications. Otherwise, the membership will vote on expending scholarship 
funds at the May meeting. The award check will be given to the winning applicant and 
endorsed to the educational institution.  

Section 13  General 

1. Alcohol consumption is allowed at meetings. 
2. These standing rules may be amended or rescinded at a regular Unit meeting by a two-

thirds (2/3) vote of the members attending or if notice is given, a majority vote. 
3. These standing rules will become effective upon approval by the Department 

Constitution and By-Laws Committee chairperson. 
4. An annual membership list will be provided by the Membership Chair to any officer upon 

request. 

 

 


